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CREDENTIALS DEADLINE – APRIL 15, 2010
TO:

Local Association Presidents

FROM:
Aundria Crawford, GML, Credentials Committee Chair

DATE:

March 15, 2010

RE:

Credentials Procedures for 2010 Conference

At the direction of the National Board of Directors, the Credentials Committee is pleased to present the notification and certification procedures of delegates and alternates eligible to cast votes at the 2010 Annual Business Meeting in Austin, Texas.

Definition of Eligible Delegate and Alternate:  An eligible delegate or alternate is a member in good standing whose National dues have been paid for their current membership year up to and including the date of the Annual Business Meeting of May 14, 2010.

Your local Bylaws designate who and how the delegates and alternates of your Local Association are to be determined.  It is suggested that each Local Association have at least one or more alternates in the event a delegate is not able to fulfill her/his responsibilities of representing their Local Association.   Any alternate may be seated in place of any delegate.  

For specific information on Annual Meeting Representation and Delegate Awareness, please refer to the following two items:

(1) National Bylaws - Article VIII, Section 8.1b. Annual Meeting 

(2) National Operating Procedures-Nominations, Elections and Balloting, #3

These documents are available for review in the Resource Library Section of NAPMW website at www.napmw.org.

At 5:00 p.m. (Central Time) April 15, 2010, a special Membership Summary will be prepared as required by our National Bylaws.  The membership numbers shown on this April 15th Membership Summary will be the official membership count used by the Credentials Committee to certify the number of eligible delegates for each Local Association.  Local Association Presidents can go the website April 16, 2010 at 8:00 a.m. to get the membership numbers for their local association for April 15, 2010.  To access this information, Local Presidents should go to the Home Page of the Website, click on the 2010 Conference button, then click on “Credentials Membership Summary Report”.  That link will take you to the Membership Summary dated April 15, 2010 to get membership numbers.  After determining number of eligible delegates based on the calculation table below, locals should submit the names of their delegates and alternates to the Credentials Chair in accordance with the instructions shown below.

Please read the Credentials Procedures and Instructions carefully and remember the cut off date for new and renewing members for Credentials purposes is April 15, 2010, 5:00 p.m. Central Time.
PLEASE NOTE: The cutoff date for determining the number of delegates for each local will be 5:00 p.m. Central time, April 15, 2010.  Local Presidents should urge prospective members and renewals to make sure that all applications submitted by mail are submitted in time to be received at P.O. Box 451718, Garland, TX 75045 by 5:00 p.m. April 15, 2010 (Central Time) to eliminate conflict in the number count.  For those joining/renewing on line by credit card, the cut off time/date is 5:00 p.m. April 15, 2010 (Central Time). If there is a conflict between local’s membership numbers and those shown on the Credentials Official Membership Summary, local presidents are to contact their National Vice President. 

HOWEVER, in an effort to allow as much time as possible, locals will have until April 19, 2010 to actually submit the names of delegates and alternates to the Credentials Committee.  This is an additional 4 days to get the names to the Credentials Committee.
CREDENTIALS PROCEDURES & INSTRUCTIONS

· DETERMINATION OF ANNUAL MEETING REPRESENTATION
On or before the deadline date of April 19, 2010, each Local Association notifies the National 
Credentials Committee Chair of the names of its elected delegates and alternates based on one (1) 
delegate for each 35 members or portion thereof as of 30 days prior to the first date of the Annual 
Meeting (April 15, 2010).  i.e.,

1-35 = 

1 delegate

106-140 =
4 delegates

36-70 = 
2 delegates

141-175 =
5 delegates

71-105 =
3 delegates

176-210 =
6 delegates

REMEMBER: Presidents should submit names of delegates/alternates only after you 

access the website to get Official Membership numbers for your association
· LIST OF ELECTED DELEGATES AND ALTERNATES
Once elected by the Local Association, the list of delegates and alternates can be sent to the Credentials Committee Chair by any of the following methods:  

By E-mail:  agc58@suddenlink.net


Please include “NAPMW  CREDENTIALS” in the subject line.

By Mail:
Aundria Crawford, GML 




5806 Middleboro Dr.


Amarillo, TX 79109
NOTE:  Please be sure to designate who is a delegate and who is an alternate. 

* Names of Delegates & Alternates should be sent only as directed above.

· NAME CHANGE

If any delegate or alternate had a name change during the year, please indicate under which name National dues were paid.

· DELEGATE REGISTRATION AT NATIONAL CONVENTION

Delegates are to check in at the main Conference Registration Desk where they will receive their credentials package.

· SEATING DURING THE ANNUAL MEETING

In the Annual Meeting room, delegates will be seated by Region in the special Delegate Seating area.  Delegates may sit anywhere they wish within their Region area.

· VOTING

Delegates will cast their votes Saturday, May 15, 2010 at a specified time and in a special voting area.

Delegates should review the Delegates Instructions included in their Registration Packets.
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